IHonoxenne
0 nopsAKe 00padOTKM NEPCOHAIBHBIX JAHHBIX
padorHuxkoB MKOY COI nrr Ipumopckuii

1 OO0une monoKeHus

Hacrosimiee [onoxenue o nopsiike o0pabOTKHU MEpCOHATBHBIX TAHHBIX (J1ajee -
[Tonoxenue) B MKOY COLL nrt Ilpumopckuii (nanee — YupexaeHue) pazpadoTaHo
B COOTBETCTBUM € TpymoBbeIM Kojekcom Poccuitickon @Penepanuu, Koncrurynuen
Poccuiickonn @enepanuun, [paxpanckum koxaekcom Poccuiickon ®@eneparuu,
®enepanbubiM 3akoHOM OT 27 wmrons 2006 1. Ne 149-03 «O6 undopmanmu,
UH(GOPMAIIMOHHBIX TEXHOJOTHSIX U 0 3aimTe nHhopmanuny, OenepaabHbIM 3aKOHOM
or 27 urons 2006 r. No 152-®3 «O mepcoHabHBIX JaHHBIX», [lonoxeHuem 00
obOecrieueHnn O€30IaCHOCTH TEPCOHANBHBIX JAHHBIX TMpU HUX 00paboTke B
WHOOPMAIIMOHHBIX ~ CHUCTEMaxX  IEPCOHAIBHBIX  JAHHBIX,  YTBEPKICHHBIM
[Tocranosnennem IIpaBurtensctBa Poccuiickoit @enepanuu ot 01.11.2012 Ne 1119,
[lonoxenueM 00  OCOOCHHOCTAX  OOpaOOTKM  MEPCOHANBHBIX  JTAHHBIX,
OCYHLIECTBJIsIEMOl 0€3 HCHOJB30BaHMS CPEICTB AaBTOMATU3AllMM, YTBEP KICHHBIM
[locranoBiennem IlpaButensctBa Poccuiickonn @enepanum ot 15.09.2008 Ne 687,
[IpaBrmiiaMu BHYTPEHHErO TPYJIOBOTO paCHoOpsaka YUpPEKIACHUS U ONpPEACIIsSieT
MOPSIJIOK TIOJIy4eHUsI, ydeTa, 00pabOTKHU, HAKOIUICHHS] W XPaHEHUs MEePCOHAIbHBIX
JTAHHBIX.

[lens paspabotrku Ilomoxkenuss - ompeneneHre Tnopsaka o0pabOTKH
NEPCOHANIbHBIX JJAHHBIX PAOOTHUKOB YUPEXKICHUS U UHBIX CYOBEKTOB MEPCOHATIBHBIX
JAHHBIX, TEPCOHAJbHBIE JaHHBIE KOTOPBIX MOAJIEKAT 00pabOTKe, Ha OCHOBAHUU
MOJIHOMOYMI omeparopa; oOecrneyeHue 3auuThl MpaB W CBOOOJ YeIOBEKa U
rpaXJaHuHa, B T.4. pabOTHUKA YUpexaeHus, npu oOpaboOTKe ero MnepcoHAIbHBIX
JAHHBIX, B TOM YHCIJI€ 3allUThl MPaB HAa HENPUKOCHOBEHHOCTh YACTHOW IKW3HH,
JUYHYIO W CEMEWHYI TailHy, a TakKXe YCTAaHOBJIEHUE OTBETCTBEHHOCTH
JOJKHOCTHBIX JIMIL, UMEIOIIUX JOCTYI K MEPCOHATIBHBIM TaHHBIM, 3a HEBBINIOJHEHHE
TpeOOBaHUI HOPM, PETYIUPYIOMIHNX 00padOTKY U 3alIUTY NEPCOHATBHBIX JAHHBIX.

1.1 Topsinok BBOJA B JielicTBUE U n3MeHeHus [loyoxenus

Hacrosimee [lonoxenue u u3MEHEHUS K HEMY YTBEPXKAAIOTCA PYKOBOAUTEIEM
VYupexxaenus 1 BBOAATCS MpUKa3oM. Bce pabOTHHKM YUpekJeHUs NOKHBI OBITh
O3HAKOMJIEHBI 10| pacnucKy ¢ ITooxkenneM u N3BMEHEHUSIMU K HEMY.

1.2 OcHOBHBIC TTOHSTHUS U COCTAB MEPCOHATBHBIX TAHHBIX PAOOTHUKOB

Hnsa nenent Hacroswmero [losioxkeHUs MCMOJIB3YIOTCSA CIEAYIOIIME OCHOBHBIE
MOHSATHUS:

- MEpPCOHAJIbHBIE JaHHbIE paOOTHHKA - Jt00as MH(OpMalus, OTHOCAMIASCA K
ONpENECICHHOMY WM OINpEAeIsieMOMY HAa OCHOBAaHMU TakKoW HMHQpOpMaluu
pabOTHUKY, B TOM 4YHCIIe €ro (amMuius, UMs, OTYECTBO, IOJl, MECSI, JaTa U MECTO
pPOXIEHUs, aapec, CEeMEWHOe, COUMAaJIbHOE, UMYIIECTBEHHOE  IOJIOXKEHHE,



oOpa3zoBanue, nmpodeccus, I0XOAbl, Japyras uHpoOpMmaIusi, HeoOXoaumas
paboTOAATEIIO B CBSI3H C TPYIOBBIMU OTHOIICHUSIMU;

- 00paboTKa MEPCOHANIBHBIX JAHHBIX - COOp, CUCTEMAaTHU3allMsi, HAKOILICHHUE,
XpaHEeHHE, YTOUHeHHE (OOHOBJICHHE, M3MEHEHNE), MCTIOJIb30BaHHUE, PACTIPOCTPAHCHUE
(B TOM d4mcie Tmiepenada), o0e3NMYMBaHUE, OJIOKMPOBAHUE, YHUYTOXKEHHUE
MEPCOHANILHBIX JJAHHBIX PAOOTHUKOB Y UpEXKICHUS;

-  KOHQUICHIMAIBHOCTh MEPCOHANBHBIX JAHHBIX - O00s3aTelIbHOE IS
COOJIIOJIEHNsT HA3HAYEHHOTO OTBETCTBEHHOTO JIMIIA, TOJYYHMBIIETO JOCTYIl K
MEPCOHALHBIM  JaHHBIM  paOOTHUKOB, TpeOOBaHWE HE  JOMYyCKaTh  MX
pacnpocTpaHeHus 6e3 coriacusi pabOTHUKA UITM WHOTO 3aKOHHOTO OCHOBAHUS;

- pacmpocTpaHEHHE IEePCOHANBHBIX JTAHHBIX - JICUCTBHS, HAMpaBJICHHBIC Ha
nepefadyy TMepCOHAJIbHBIX JaHHBIX PAOOTHUKOB OMPEACIIEHHOMY KpPYry JIWIL
(mepemaya TEPCOHATBHBIX JAHHBIX) WM HAa O3HAKOMJIEHHWE C MEPCOHAIBHBIMU
JAHHBIMU HEOTPAHUYEHHOTO KpyTa JIUII, B TOM YKciie 00OHApOI0BaHUE MEPCOHATBHBIX
JAHHBIX PaOOTHUKOB B CpEACTBaX MaccoBoi HWHGOpMAIMK, pa3MENICHUE B
WH()OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHBIX CETSIX WA MPETOCTABICHHUE JOCTyNa K
MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KaKMM-JIHMOO UHBIM CIIOCOOOM;

- WCIONB30BaHWE TIEPCOHATBHBIX JAHHBIX - JCHCTBUA (Omeparuu) ¢
MEPCOHANILHBIMU JITAHHBIMHU, COBEpIIIAEMbIE JTOJDKHOCTHBIM JIMIIOM YUpEeXKICHHUS B
HEesIX TPUHATAS PENICHUN WIM COBEPIICHUS WHBIX JCHCTBUN, MOPOKIAIOIINX
IOPUUYECKUE TIOCIEJCTBUS B OTHOUICHUU PAaOOTHUKOB JMOO WHBIM 00pazom
3aTparuBaloIIUX X MpaBa v CBOOOIbI HIIM TIpaBa U CBOOOIbI IPYTUX JIUIL;

- OJOKMpOBaHWE TEPCOHATLHBIX TAHHBIX - BPEMEHHOE IpeKparieHue coopa,
CUCTEMaTHU3allNK, HAKOIUICHHS, HWCITOJIb30BaHUSA, PACIPOCTPAHEHUS TEPCOHATBHBIX
JTAHHBIX PAOOTHUKOB, B TOM YHCIIC UX IEpEIayH;

- YHUYTOXKEHHE TEPCOHANBHBIX JaHHBIX - JCUCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAaHOBHUTH  COJIEp’)KaHHWE  TEPCOHANBHBIX  JAaHHBIX B
MH(OPMAITMOHHONW CUCTEME MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB WM B PE3yJIbTaTe
KOTOPBIX YHHUYTOXKAIOTCS MaTepUAIbHBIE HOCUTEIM TEPCOHAIBHBIX JAaHHBIX
pabOTHUKOB,

- 00e3TMYMBaHNEe TIEPCOHATBHBIX JAHHBIX - JICUCTBHUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOJKHO OIPEACIUTh TPHHAIIC)KHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHUKY;

- 00IIeOCTYITHBIE MEePCOHANBHBIC JAaHHBIC - MEPCOHANBHBIC JaHHBIC, JTOCTYII
HEOTPAHUYCHHOTO KPyTa JIUIl K KOTOPBIM MPEJOCTABJICH C COTJIachs pabOTHUKA WM
Ha KOTOpBICE B COOTBETCTBUU C (elepaibHBIMU 3aKOHAMH HE PacCIpOCTpaHSETCS
TpeboBaHUE COOIIO/ICHHS KOH(PUACHITUATLHOCTH;

- uHdopManus - cCBeleHUs (COOOIEHHUs, JaHHbIE) HE3aBUCUMO OT (hOPMBI HX
MIPE/ICTaBIICHNUS;



- JOKyMEHTHpOBaHHasi HH(opmanus - 3adUKCHUpPOBaHHAs HAa MaTepHAIbLHOM
HOCUTEJIE MyTeM JOKYMEHTHUPOBaHUSA MH(POpPMAIUs C PEKBU3UTAMHM, TTO3BOJISIOIINMU
OTIPEAETUTh TAKYI0 HH(POPMAIIMIO WK €€ MaTePHAIIbHBIN HOCUTEIb.

B coctaB nmepcoHaNbHBIX JAHHBIX pAOOTHUKOB YUPEXKACHUS BXOISIT
JOKYMEHTBI, cojepXkalliie HH(OpPMALMIO O MACHOPTHBIX JaHHBIX, OOpa30BaHUM,
OTHOILIIEHUU K BOMHCKOM OO0S3aHHOCTH, CEMEMHOM IOJIOXKEHUH, MECTE KHUTEJIbCTBA,
COCTOSIHUM 3/I0POBbS, @ TAKXKE O MPEABLAYIINX MECTaX UX pabOThI.

2. KoMIIeKkC TOKYMEHTOB, COPOBOXKAAIOUINI MPpoLiecC OPOPMIIEHUS TPYIOBBIX
OTHOUIEHUI pabOTHUKA B YUPEKIECHUU IIPH €r0 MPUEME, IEPEBOE U YBOJIbHEHUN

WNudopmanus, npeacrapisieMas paOOTHUKOM IPH MOCTYIUICHMH Ha paldoTy B
VYupexnenve, IOKHA MMETh JIOKyMEHTaNbHYI0 ¢opMy. llpu 3akmrouenun
TPYIOBOTO JIOTOBOpa B COOTBETCTBUU cO CT. 65 TpymoBoro koxaekca Poccuiickoit
denepanuu IO, NOCTYIAOIIEE Ha padoTy, MPEeABbABIAET padOTOAATENIO:

- MACIOPT WJIM WHOM JTOKYMEHT, YJOCTOBEPSIOLIMMI JMYHOCTh, a TAK)KE KOIHU
CBUJETENBCTB O TOCYJAPCTBEHHOM PErHCTPaLlUU aKTOB IPa’kIaHCKOTO COCTOSTHUS;

- TPYIOBYIO KHHWXXKY, 32 HUCKIIOUEHHEM CIIy4aeB, KOrJa TPYJIOBOH JOroBOp
3aKJII0YAEeTCsl BIEPBbIE WJIM pa0OTHUK TOCTyHmaeT Ha paboTy Ha YCIOBHSX
COBMECTUTENBCTBA, TUOO TPYAOBas KHMKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€
yTPaToOM WIH 110 APYTUM INPUYUHAM;

- CTPaxOBO€ CBUJETEIBCTBO TOCYJAPCTBEHHOI'O IEHCHOHHOIO CTPaxOBaHWS,
CTPaXxOBOM MEIULMHCKUNA TMOJUC 00A3aTeNbHOT0 MEIUIUHCKOTO CTpPaXxOBaHUs
rpaXkiaH;

- JOKYMEHTbl BOMHCKOTO y4eTa - JJIsi BOGHHOOOSI3aHHbBIX U JIUI, MOJIeKAIUX
BOMHCKOMY YYETY;

- JIOKyMeHThl 00 oOpa3oBaHud, MPO(PECCHOHATBLHON MEPETnOATrOTOBKE,
NOBBILICHUH KBaTU(PUKAIUHM, CTAXUPOBKHU, TPUCBOCHUU YUYEHOW CTENEHH, YYEHOTO
3BaHMs (€CJIM TaKOBBIE UMEIOTCS);

- CBUJIETEJIHCTBO O MMOCTAHOBKE HA YYET B HAJOIOBOM OpraHe (pU3n4ecKoro Juia
10 MECTY JKUTEIbCTBA HA TeppuTOopun Poccuiickon Penepanum.

[Ipu odopmnenun paboTHHKa B YUpexIACHUHM PaOOTHUKOM OTIeia KaJpoB
3anoaHsAoTes yHuduuupoBanubie Gpopmbl T-1 u T-2 «JInynas kapTouka pabOTHHKAY,
B KOTOPOH OTpa)KkaloTCs CHEAyIolIMe aHKeTHble M Ouorpaduyeckue AaHHbIC
paOoTHHKA:

- obmue cBenenms (P.M.O. paboTHHKa, JaTa POXKICHHUSA, MECTO POXKICHUSA,
rpaXIaHCTBO, oOpa3zoBaHue, mpodeccus, CTaK pabOThl, COCTOsIHME B Opake,
NAaCMOPTHHIE JaHHbIE);

- CBEJICHMSI O BOMHCKOM YUETe;

- JaHHBIE O ITpHUEME Ha PadoTy;

B nanpHeiniem B IMYHYO KAPTOYKY BHOCSTCSL:

- CBEJICHUS O MEPEBOJIaxX Ha JAPYTyIo paboTy;



- CBeJICHMS 00 aTTeCTAIlUH;

- CBEJICHUS O MOBBIIICHUH KBaNIU(PUKAIINH;

- CBeJIeHUs 0 TPO(HEeCCHOHATFHOM MEePENOArOTOBKE;

- CBEJICHMSI O Harpajax (MOOLIPEHUSIX ), IOYETHBIX 3BAHMSIX;

- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHUS O COLIMAJIbHBIX TapaHTHSIX;

- CBEJICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX TeJIE(POHAX.

B ornene xagpoB YupexaeHus CO3MAIOTCA M XPAHITCSA CIEAYIOIIME TPYIIIBI
JIOKYMEHTOB, COZIepKalllie JaHHbIE O pa0OTHUKAaX B €AMHUYHOM UJIM CBOJHOM BHJIE.

JIOKYMEHTBI, cojepXalllie MepCOHAIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COMPOBOXKIAIOIINE TpoliecC 0GOpMIICHHS TPYAOBBIX OTHOIICHUN TpHU
npuemMe Ha pa0oOTy, TMEepeBOJie, VYBOJbHEHUHU; KOMIUIEKC MAaTepUaloB IO
AHKETUPOBAHUIO, TECTHUPOBAHUIO; MPOBEICHUIO cOOECEIOBAaHUN € KaHIUIATOM Ha
JOJDKHOCTB; NOJJIMHHUKHA U KOIHMM MPUKA30B 10 JIMYHOMY COCTaBY; JUYHBIC JEJa U
TPYAOBbIE KHWKKM pAaOOTHUKOB; [€la, COJAEp)Kalllue€ OCHOBAaHUS K INpUKa3y IO
JUYHOMY COCTaBy; JleJla, COJEpKalllue MaTepuanbl aTTecTalud pPaOOTHUKOB,
CIIY>K€OHBIX paccieoBaHUM; CHPaBOYHO-UH(GOPMAIMOHHBIA OaHK JaHHBIX TIO
nepcoHay (KapTOTEKH, KYpPHAJIbl); MOAJIUHHUKN U KOITUU OTYETHBIX, aHATUTHYECKUX
U CIPaBOYHBIX  MAaTEPHANIOB, IIEPENABAEMBIX  PYKOBOJACTBY  YUpPEXKIECHUS,
PYKOBOJMTEISIM CTPYKTYPHBIX INOJPA3JEICHUN; KOIMKA OTYETOB, HAIpPAaBIIIEMBIX B
rOCYAapCTBEHHBIE OpraHbl CTATUCTUKH, HAJIOIOBBIE WHCIIEKIMHM, BBIIIECTOSIINAE
Oprassl YIPABJICHUS U IPYTUE YUPEXKICHHUS).

JlokymMeHTanusi 1O OpraHu3aluud  paboThl CTPYKTYPHBIX MOJpa3JeieHH
(MOJOKEHUsST O CTPYKTYPHBIX MOJPA3[CNICHUSIX, JOJKHOCTHBIE MHCTPYKUUU
pabOTHUKOB, NPHKA3bl, PACHOPSIKEHHUSA, YKa3aHUS PYKOBOACTBA YUpPEXKICHHUS);
JOKYMEHTHI 10 IUIAHUPOBAHMIO, YUETy, aHAJIM3y M OTYETHOCTH B 4acTU pabOThl ¢
IIEPCOHAJIOM Y UPEKICHUS.

3 Co6op, oOpaboTka, 3amuTa MEPCOHATBHBIX JAHHBIX, MOPSIOK 00OpabOTKH U
XPaHCHUS TIEPCOHATBHBIX JaHHBIX

3.1 Tlopsinok nomy4eHusi NIEPCOHAIBHBIX TAHHBIX

Bce nepcoHanbHbIe qaHHBIC paOOTHUKA YUPEIKICHUS CIICTYET MOJIy4aTh y HErO
camoro. Ecnu mepconanpHbIC JaHHBIE PAOOTHHKA BO3MOXKHO TOJYYHUTH TOJIBKO Y
TPEThEN CTOPOHBI, TO PAOOTHHK JOJKEH OBITH yBEAOMIIEH 00 3TOM 3apaHee U OT HETO
JIOJDKHO OBITH MOYYEHO MUChbMEHHOE coriacue. J[omKHOCTHOE Juilo paboTomarens
JOJDKHO COOOITUTH PAOOTHUKY YUPEKIACHUS O LEJAX, IPEAnoIaraéMblXx HCTOYHUKAX
U Crioco0ax IMOIyYCHHS MEPCOHATBHBIX JaHHBIX, a TAKXKE O XapaKTepe IMOJJIeHKaIIIX
MOJIYYCHHUIO TEPCOHANBHBIX JAaHHBIX M TIOCIEACTBUSAX OTKaza paOOTHUKA JaTh
MMCbMEHHOE COTJIacue Ha UX MOJIyYeHHE.

PabGoTtonaTens He uMeeT mpaBa MOdy4daTb U 0OpabaThiBaTh NEPCOHAJILHBIC
JaHHBIE PA0OTHUKA YUPEXKIACHHS O €r0 PAacOBOM, HAIMOHAILHON MPUHAJICKHOCTH,



MOJINTUYECKHUX B3TJISAAX, PETUTHO3HBIX WIH (PHIIOCOPCKUX YOSKACHHUSIX, COCTOSHUN
3I0pOBbs, MTHTUMHOM KU3HU. B ciydasx, HENoCpeICTBEHHO CBSI3aHHBIX C BOMPOCAMHU
TPYJOBBIX OTHOLIEHUH, B cOOTBETCTBUHU cO cT. 24 Konctutyuun Poccuiickoi
®denepanu pabOTOAATENh BIPaBE MOJy4aTh W 00pabaThIBaTh JaHHBIC O YAaCTHON
YKU3HU paOOTHUKA TOJBKO C €r0 MUCbMEHHOT'O COTJIACHSI.

[IpenocraBienne coucCKaTeleM JODKHOCTH TEPCOHANBHBIX JAHHBIX  J0
3aKJII0YEHUS] TPYJIOBOTO JOroBOpa (pe3toMe U T.NM. UHPOpPMALMU) CUUTAETCS, B
coorBercTBUM ¢ ['paxkaanckum Kopexcom Poccuiickoit ®epneparuu (ct. 158),
MOJTYAIMBBIM COTJIACHEM (KOHKJIIOJICHTHBIM JCHCTBHEM), MOAPA3yMEBAET COTJIACHE
cyObeKkTa Ha 00pabOTKYy €ro MepCOHAIBHBIX JAaHHBIX W HE TpeOyeT HaIMIus
JIOTIOJIHUTEJILHOTO MTUCHbMEHHOTO COTJIACHSI.

3.2 Tlopsanok 06paboTKu, Mepeiadl U XpaHEHUs! IEPCOHATBHBIX JaHHBIX

OOpaboTKa yKa3aHHBIX NEPCOHANBHBIX JaHHBIX PAOOTHUKOB paboToaaTesieM
BO3MOYKHA TOJIBKO C TUCBMEHHOT'O UX COTJIacus TnOo 0e3 UX coryacus B CIAEAYIOIMNX
CIIyYasx:

1) cyOBEeKT MepCcoHAIBHBIX JAaHHBIX Jall COTJIacMe B MUChMEHHOU (opme Ha
00pabOTKy CBOMX MEPCOHATBHBIX JTAHHBIX;

2) nepCcoHaJIbHBIC JJAHHBIC SABJISIOTCS O0IIEIOCTYTHBIMU;

3) mnepcoHalibHbIE JaHHBIE OTHOCSTCS K COCTOSIHHIO 3JI0pPOBbsl CyOBEKTa
MEPCOHANBHBIX JaHHBIX U WX 00paboTka HeoOXoauma JUIsl 3alllUThl €r0 KU3HH,
3JI0POBbSI WJIM WHBIX JKU3HEHHO BAXKHBIX MHTEPECOB JHOO KU3HU, 3/I0POBbS MU
WHBIX KU3HEHHO BaYKHBIX MHTEPECOB JPYTUX JIHI, U MOJYYSHUE COrIacHs CyObheKTa
MEePCOHAIBHBIX JIAHHBIX HEBO3MOXKHO;

4) oOpaboTKka TMEpCOHANBHBIX JaHHBIX OCYIIECTBISETCS B  MEIUKO-
npopUIAKTUYECKUX 1EJISIX, B IEJSIX YCTAaHOBJICHUS MEIUIMHCKOTO JHMarHo3a,
OKa3aHMsI METUIIMHCKUX ¥ MEIUKO-COIIMAIBHBIX YCIYT TIPH YCIOBHUH, YTO 00paboTKa
MEPCOHANIBHBIX JIAHHBIX OCYIIECTBIISIETCS JIMIIOM, MPOPECCUOHAIBHO 3aHUMAIOIIUMCS
METUITMHCKON JIESTEIHHOCThIO M O0S3aHHBIM B COOTBETCTBHH C 3aKOHO/ATEIIHCTBOM
Poccuiickoit @eaepannu cOXpaHATh BpauyeOHYIO TalHY;

5) o0OpaboTka MEepCOHAIBbHBIX JAHHBIX WICHOB (YYaCTHUKOB) OOILECTBEHHOIO
O00BEIMHEHUS WJIM PEIMTHO3HON OpPTaHU3aIMN OCYIIECTBISECTCS COOTBETCTBYIOITUMHU
OOIIECTBEHHBIM O00OBbEIMHEHUEM WJIM PEIUTMO3HOM OpraHu3anuei, 1eHCTBYIOIMMU B
COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickon Penepauuu, s HOCTUKEHUS
3aKOHHBIX IIeJ€d, MPEAYCMOTPEHHBIX HX YUPEIUTEIbHBIMH JOKYMEHTAMH, MpPH
YCIIOBUH, YTO TMEPCOHATBHBIC JaHHBIC HE OYIyT pacmpoCTpaHsAThCA Oe3 coryiacus B
MUCBMEHHON (hOpMe CYOBEKTOB NIEPCOHATBLHBIX JAHHBIX;

6) 00paboTKa MepCOHATBHBIX JIAHHBIX HEOOXOAMMa B CBSI3U C OCYIIECTBICHUEM
MIPaBOCYAUS;

7) 0o0paboTka MNEpPCOHANBHBIX JAHHBIX OCYIIECTBISETCS B COOTBETCTBUHM C
3aKoHOAAaTeNbCTBOM Poccuiickoit ®enepaniuu o 0€30MacHOCTH, 00 OMEPATHBHO-
PO3BICKHOM JI€ATEIbHOCTH, & TAKXK€ B COOTBETCTBUU C YTrOJIOBHO-UCIOIHUTEIBHBIM



3akoHoAaTenbcTBOM Poccuiickoit @enepanuu. PaboTonatens BnpaBe 06padaThiBaTh
MIEPCOHANILHBIE TAHHBIE PAOOTHUKOB TOJIBKO ¢ UX TUCHMEHHOTO COTJIacHsl.

[TucemenHoe cornacue paboTHHKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX JaHHBIX
JOJKHO BKJIFOYATh B CEOS:

- ¢daMunuio, UMsl, OTYECTBO, AJAPEC CYyObEKTa MEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, yJIOCTOBEPSIIOLIErO €ro JUYHOCTh, CBEICHUS O JaTe BblAauu
YKa3aHHOTO JIOKYMEHTA U BbIIABIIIEM €0 OpPTaHe;

- HauMeHoBaHue ((haMUIUIO, UMsI, OTIECTBO) U aJIPEC OTEePATOPa, MOTYUAIOMIETO
corjacue cCyObeKTa MepCOHATBHBIX TaHHBIX;

- 11eJTb 00paOOTKHU MEPCOHATBHBIX JaHHBIX;

- TIepEYCHb MEPCOHATBHBIX JTaHHBIX, HA 00PabOTKY KOTOPBIX JACTCS COTJIACHE
CyOBEeKTa MepCOHAIBHBIX JIAHHBIX;

- MepeyeHb JICUCTBUM C MEPCOHAIBLHBIMU JAaHHBIMU, Ha COBEPIICHUE KOTOPBIX
JaeTcsl coryacue, oOOIee ONHCAaHHWE HCIOJIb3YEMBIX OIEpaTopoM CIOCOOOB
00pabOTKM MEepCOHATBHBIX JAHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TaKKe MOPSIOK €r0 OT3hIBA.

Cornacue paboTHHKA HE TPEOYETCs B CIAEAYIOUIUX CITy4asx:

- 0o0paboTka TEepPCOHAJIBHBIX JIAHHBIX OCYIIECTBISETCS HAa OCHOBaHUU
dbenepaibHOTO  3aKOHA, YCTAHABJIMBAIOUIETO €€ 1elb, YCIOBUSA IOJy4YEHUs
MEPCOHANIBHBIX JAHHBIX U KPYr CYOBEKTOB, MEPCOHANBHBIC JIaHHBIE KOTOPBIX
nosiexaT o0paboTKe, a TAKKe OMPEIETSIONIETO MOTHOMOYHS pad0oTOIaTes;

- 00paboTka MEepCOHANBHBIX JAHHBIX OCYIIECTBISETCA B IENSAX HCIOIHEHUS
TPYAOBOTO JOTOBOPA, OJHOM M3 CTOPOH KOTOPOTO SIBISIETCA CyOBEKT MEPCOHATBHBIX
JAHHBIX;

- 00paboTKa MEePCOHATLHBIX JTAHHBIX OCYIIECTBIISCTCS IJIs CTATUCTHYSCKHUX WA
WHBIX HAyYHBIX IIEJICH MPU yCIOBUU 00S3aTENHHOTO 00€3IMUMBAHUS TIEPCOHATBHBIX
JTAHHBIX;

- 00paboTka TEpPCOHAIBHBIX JaHHBIX HEOOXOAWMa IS 3aIIUTHl JKH3HU,
3JI0POBbsI MJIM MHBIX JKU3HEHHO BAXKHBIX MHTEPECOB paOOTHHKA, €CITU MOJYyYEHUE €ro
COTJIacusi HEBO3MOKHO.

Takum 006pa3om, B cOOTBETCTBUU €O CT. 86, r71. 14 TK P® B niensix obecneyeHus
npaB U cBOOO/ YeloBeKa W rpakaaHuHa Paboromarens W €ro mpeicTaBUTENH MPHU
00pabOTKEe TMEepPCOHATBHBIX NAaHHBIX PA0OTHUKA MOJKHBI COONIOAATH CIEAYIOIINE
obmue TpedoBaHMS:

- 00paboTKa MePCOHATBHBIX JAHHBIX MOXKET OCYIIECTBIISATHCSA UCKITFOUUTEIIHHO B
nesx obecredeHus: coO0IEHNs 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
COJICHCTBHS pPaOOTHHKAM B TPYAOyCTPOHCTBE, OOYUYCHHH U TPOJBMKCHHH I10
ciyx0e, obecriedeHus: TMYHOM 0€30MaCHOCTH paOOTHUKOB, KOHTPOJISI KOJWYECTBA U
KaueCTBa BBIMIOJIHIEMOM pabOThI M 00ECIIEYeHHUs] COXPAaHHOCTHU UMYIIIECTBA;

- MIpU OmpeziesieHnd o0beMa U CoJep:KaHus, 00padaThIBAEMBbIX MEPCOHATBHBIX
naHHbIx Paboromatens nommkeH pykoBoacTBoBaThesi Koucturynumenn Poccuiickoit



Oenepaunun, TpynoBeiM  kojgekcoM  Poccmiickont  ®Denepanui U WHBIMHU
benepabHBIMU 3aKOHAMU;

- TpU TPUHATHU PENICHWH, 3aTparvBalOMUX WHTEPEChl  PabOTHHUKA,
PaGoTomaTens HE MMEET IpaBa OCHOBBIBATHCS HA TIEPCOHATBHBIX JaHHBIX PaOOTHUKA,
MOJIYYCHHBIX HCKIIOUUTEILHO B pe3yibTaTe MX aBTOMATHU3WPOBAHHOW 00pabOTKU
WJIU DJIEKTPOHHOTO MOIYYEHHUS;

- 3allldTa MEePCOHAIBHBIX JIAHHBIX pAaOOTHUKA OT HEMPABOMEPHOTIO HX
WCIIOJIB30BaHUs UM YTpaThl oOecrieunBaeTcss PaboTomarenem 3a c4eT €ro CpeicTB B
MOPSIJIKE, YCTAHOBJICHHOM (perepaibHbIM 3aKOHOM;

- paOOTHHUKYU U X TPEACTABUTENN JIOKHBI ObITh O3HAKOMIICHBI 1OJT PACIIHCKY C
JOKyMEHTaMU  YUPEXKIEHHWs,  YCTAHABIWBAIOIIMMH  TOPSAOK  0OpabOTKH
MEPCOHANIbHBIX JaHHBIX PaOOTHUKOB, a TakkKe 00 MX MpaBax U OOA3aHHOCTIX B ITOU
o0acTH;

- BO BCEX CJIy4asiXx OTKa3 pabOTHHMKA OT CBOMX NPaB HAa COXPAHEHUE U 3aAITUTY
TalHbl HEJICUCTBUTEIICH.

4. Ilepenava u XpaHEHHUE NEPCOHATIBHBIX JTAHHBIX

[Ipn mnepenaye nepcOHaNbHBIX JaHHBIX pabdoTHHKA PaboTojaTtens HOMKEH
COOJII0/IaTh ClEyIoIINEe TPEOOBaHUS:

- He cooOLIaTh MEpCOHAJbHbIE JaHHbIE paOOTHUKAa TpeThell CcTOpoHE 0e3
NUCBMEHHOTO coryacus pabOTHHKA, 3a MCKIIOUYEHHEM CIyyaeB, Korja 3To
HEOOXOJMMO B LENSIX NPEeayNpeKIEeHUs YIpo3bl KU3HM U 30POBBI0 paOOTHHKa, a
TaK)K€ B CITydasX, yCTAHOBJIEHHBIX (peiepanibHbIM 3aKOHOM;

- HE COOO0IIAaTh MEPCOHANIbHBIC JaHHbIE PAOOTHUKA B KOMMEPUECKUX IEsAX 0e3
€ro MMCbMEHHOI'O COTJIacHsl.

- MPEIyNpPEUTh JUI, TTOJYYUBIINX MMEPCOHAIbHBIC JaHHBIE PAa0OOTHHUKA, O TOM,
YTO STU JaHHBIE MOTYT OBITh HMCIOJIb30BaHBI JIMIIL B LENSAX, IJII KOTOPHIX OHU
COOOIIEHbl, U TpeOOBAaTh OT 3TUX JHIl MOATBEPKACHHUS TOTO, YTO 3TO IMPABUIIO
cobmonaeHo. Jluna, mnosydyuBIIME IE€pPCOHAIbHbIE JaHHbIE pPaOOTHHKA, OOs3aHbI
coOJII01aTh PEXUM CeKpeTHOCTH (KoHduaeHmanbHocTh). JlanHoe Ilonoxxkenue He
pacnpocTpaHsieTcs Ha OOMEH MEepCOHAIbHBIMU JAHHBIMU PAaOOTHHKOB B TOPSJIKE,
YCTaHOBJICHHOM (pesiepanibHbIMU 3aKOHAMU;

- OCYUIECTBJISITh TEpelady NEPCOHAJIbHBIX JTaHHBIX PAOOTHUKOB B TMpeenax
VYupexieHuss B COOTBETCTBUM C HACTOAIMM [lomoxeHnem;

- paspermiaTh JOCTYM K IEPCOHATLHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIEIIUATBHO
YIOJIHOMOYEHHBIM JIMIIAM, TpPU 3TOM YKa3aHHbIE JHIA JOJKHBI HMETh IMIPaBO
MOJIy4aTh TOJBKO T€ MEPCOHANbHbIEC JaHHbIE PAOOTHHUKA, KOTOPhIE HEOOXOAUMBI IS
BBITIOJTHEHUS KOHKPETHOU (PYHKIIUH;

- He 3anpamuBarh MHGOPMAIMIO O COCTOSTHUM 3J0pPOBbSi pabOTHHKA, 3a
UCKIIIOUEHUEM TE€X CBEJEHUM, KOTOPbIE OTHOCSTCS K BOINPOCY O BO3MOXHOCTU
BBITIOJIHEHHS pAOOTHUKOM TPYI0BOH (QYHKIIUY;



- MepeaBaTh MEPCOHANBHBIC JAHHBIC PA0OTHUKA MPEACTABUTEISIM paOOTHUKOB
B MOPSAKE, YCTAaHOBICHHOM TpyaoBbiM KojaekcoM Poccuiickoir denepaunu, u
OTpaHWYMBAThL 3Ty WHPOPMAIUIO TOJHKO TEMH IEPCOHAIBLHBIMU JTaHHBIMU
pabOTHUKA, KOTOPbIe HEOOXOAUMBI VISl BHIMOJHEHUS YKa3aHHBIMU TIPEACTaBUTEIISIMU
uX (QYHKIIUH.

XpaHEHUE U UCIIOJIb30BAHUE MTEPCOHATBHBIX JaHHBIX:

[lepconanbHble AaHHBIE PaOOTHUKOB OOpa0ATHIBAIOTCS W XPAHSITCS B OTJCIE
KaJpoOB, TEPCOHAIBHBIC JaHHBIC YdYaIlIuXcs o00padaThIBAIOTCS H XPaHATCA B
KaHIICJIAPUHU U B TIPEIHA3HAYCHHBIX JIJIS 3TOTO 3JIEMEHTAaX WH(OPMAIIMOHHBIX CHCTEM.

[lepconanbHble JaHHBIE PAOOTHUKOB M YYAIIUXCS MOTYT OBITH TOJyYEHHI,
MPOXOJNUTHh JAIbHEHWIyI0 00pabOTKy © TiepemaaBaThCsd HA XpaHCHHE KaK Ha
OYMa)XKHBIX HOCHUTEIISIX, TaK M B DJICKTPOHHOM BHJIE — B JIOKAJIbHON KOMITBIOTEPHOM
CeTHU U B CIHEHUMAIbHBIX KOMIBIOTEPHBIX mporpammax: «1C: 3aprata U Kaapbh»,
«IIIkonbHBINH ODUCH U T.1..

[Ipy moaydyeHHH NEPCOHANBHBIX JAHHBIX HE OT PabOTHHMKA (32 MCKIIOYCHUEM
CIy4aeB, €CJIM TEPCOHANIbHbIC JaHHbIE OBUIM MPEJOCTaBICHBI PAOOTOAATENIO Ha
OCHOBaHUU (eepalbHOTO 3aKOHA WM €CJIM TEPCOHAIbHBIC JIaHHBIC SIBIISIIOTCA
oO0I1IeTIOCTYTHBIMU) paboTofaTedh A0 Haudajla OOpabOTKM TaKUX MEPCOHATBHBIX
JIAHHBIX 00s3aH MPEOCTABUTh PAOOTHUKY CIICIYIONIYI0 HH(GOPMAIIUIO:

HauMeHoBaHue (daMmins, UM, OTYECTBO) M aJpec oleparopa WIH €ro
MIPEJICTAaBUTEIS;

11e71b 00paOOTKH MEPCOHANIBHBIX JAHHBIX U €€ MPAaBOBOE OCHOBAHUE;

MpenoiaraeMbi€ MoJab30BaTEIN EPCOHANBHBIX JTAHHBIX;

yCTaHOBJICHHbIe HacTtosAmuM DenepanbHbIM 3aKOHOM IIpaBa CyOBeKTa
MEePCOHAIBHBIX IAHHBIX.

5. locTyn K nepCcOHAIbHBIM JaHHBIM PA0OOTHUKOB

[IpaBo moctyma Kk nepcoHaIbHBIM JIaHHBIM PA0OTHUKOB UMEIOT:

- IUPEKTOP YUpEKICHUS,

- [J1aBHBIN OyxranTep.

PaboTtHuk YupexxaeHusi uMeeT mpaso:

- MOJIy4aTh JIOCTYI K CBOMM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMH,
BKJIIOYAs MPaBO Ha 0E3BO3ME3THOE IMOJTYyUYCHHE KOIUM JIF0OOW 3amucu, coaepKalien
MIePCOHANIbHBIEC TaHHBIE PAOOTHUKA,

- TpeboBaTh oT PabGoromarens yTOYHEHHWS, WCKIIOUYCHHS] WJIA HCIPABICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIIMX, HEAOCTOBEPHBIX, HE3AKOHHO MOJIYYEHHBIX WU
HE SBJISIIONIUX He0OXoauMbIMHU 1711 PaboToaaTenst mepcoHalbHBIX JaHHBIX;

- moJry4ath ot Pabotonarens:

CBEJICHHS O JIMIAX, KOTOPbIE MMEIT JOCTYN K NEPCOHAIBHBIM JIAHHBIM WIIA
KOTOPBIM MOKET OBITh MPEJOCTABICH TAKOU TOCTYIL;

nepedueHb 00padaThIBAEMBIX MEPCOHABHBIX IAHHBIX U UCTOYHHUK UX MOTYUYEHUS;



CPOKH 00pabOTKH MEPCOHANBHBIX TaHHBIX, B TOM YHCJIE€ CPOKU X XPAHCHUS;

CBEIEHUS O TOM, Kakhe IOPHIUYECKHe TOCIEICTBUS I CyObeKTa
NEPCOHANBHBIX JAHHBIX MOXET MOBJeYb 3a cO0OW 00padoTKa ero mepcoOHAIbHBIX
JTAHHBIX.

- TpeboBaTh u3BemieHUS PaboTomaTeneM BcexX IMIl, KOTOPBIM paHee ObuH
COOOIIEHBI HEBEpPHBbIC WM HEIOJIHbIE IEepPCOHAJbHBIC JaHHBIE, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKITIOUCHUSX, UCTIPABIICHUSX WITH TOTIOJTHEHHUSIX;

- oOayioBaTh B YIOJHOMOYCHHBIH OpraH II0 3allUTe TMpaB CYObEKTOB
NIEPCOHATBHBIX JAHHBIX WM B CyIAcOHOM MOpPSAKE HEMPABOMEPHBIC ICHCTBUS WU
oe3neiicTBus PaboTomarens mpu 00padOTKe U 3alIUTE €ro MEPCOHATBHBIX JTaHHBIX;

- KONUPOBaTh W JeNaTh BBIIUCKA IEPCOHAIBHBIX JAHHBIX PaOOTHUKA
paspemiaeTcss UCKIIOUUTENIFHO B CIYXKEOHBIX IIENSX C MUCHBMEHHOTO pa3pelieHUs
HaydaJIbHUKA OTJENa KaJpOB,;

- mepenavya HHQGpOpMaIUK TPEThei CTOPOHE BO3MOYKHA TOJILKO MIPU MUCEMEHHOM
corJlacu pabOTHUKOB.

6. OTBETCTBEHHOCTb 32 HAPYLIEHUE HOPM, PETYIUPYIOUIUX 00paOOTKY U 3aLIUTY
NEPCOHATIBHBIX JAHHBIX

PaboTtHukn VYupexaeHus, BUHOBHbIE B HapyUIEHHUM HOPM, DPETYJIUPYIOLIUX
nojlyueHue, 0OpabOTKy M 3allUTy MEPCOHAJIBHBIX JaHHBIX pPa0OTHUKA, HECYT
JUCLHUIUIMHAPHYIO aJMHHHUCTPATUBHYIO, TI'PakKIaHCKO-IIPABOBYIO WJIM YTOJOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C (peiepaIbHBIMU 3aKOHAMH.



